[punoxenne Ne 8
K [Topsiaky mpoBeieHHS U TPOBEPKHU
HATOrOBOro cobeceqoBannsa B PocToBckoi o0actu

NucTpykuus AJ151 TEXHHYECKOI0 CleNMaTUCcTa 00pa3oBaTebHOI
OpraHu3alnuu

IIpu moaroToBKe K NMpoOBeJEHNUIO HTOTOBOI0 co0ece10BAHMS:

noarotoBuTh B llITabe paboyee mecTo, 000py10BaHHOE KOMITBIOTEPOM C JOCTYIIOM
B ceTh «VIHTepHET» M NPUHTEPOM I TOJYYCHHS U THUPAKHUPOBAHUS MaTEPHAIIOB
uToroBoro cobecegoBanus. OpraHn3oBaTh pabodyee MecCTO Ui BHECEHHUS Pe3yJbTaTOB
UTOTOBOTO COOECEIOBAHNS B CHICIIHATTU3NPOBAHHYIO (popMmy.

3a Tpu AHS 10 NMpOBedeHHMs] UTOTOBOro cobecenoBaHus ycTaHoBUTH B LllTabe
[1O «Pe3ynbTaThl UTOTOBOTO cobeceoBaHus», noinydennoe oT OMC, HanpaBieHHBIN U3
POLOUMCO. B 110 3arpyxaerca nonyueHublii or OMC, nanpasnenssiii u3 POLIOMCO
cmyxeOnbIit ¢ain popmara B2P, comepkamuii cBepeHmuss 00 yJaCTHHKAX HTOTOBOTO
cobecenoBaHus.

He mo3aHee yem 3a 1eHb:

MOJITOTOBUTH HEOOXOAMMOE KOJTMIECTBO Pab0YNX MECT B ayTUTOPHSIX POBEIACHUS
UTOTOBOrO coleceoBaHMUs, OOOPYJOBaHHBIX CpEACTBAMH JJIS 3allUCH  OTBETOB
YY4aCTHUKOB HMTOrOBOro coOecefoBaHMs (Hampumep, KOMIIBIOTEp, OCHAIIEHHBIN
MUKpPO(POHOM, TUKTO(DOH);

MIPOBEPHUTH TOTOBHOCTH 00OPYIOBAHUS JIJIsI 3aIIMCH OTBETOB YYaCTHUKOB HTOTOBOTO
cobecenoBaHus (MMPOU3BECTH TECTOBYIO ayAHO3AMKCh). AyIM03alUCh OTBETOB HE JTOJDKHA
CoJZIepKaTh IOCTOPOHHUX IIYMOB M TIOMEX, TOJIOCA YYACTHUKOB UTOTOBOTO COOECEIOBAHNUS
U coOeceTHIKA JODKHBI OBITh OTYETIMBO CIBIIIHBL. AYIHO3aHCH COXPAHSIIOTCS B YaCTO
UCToJIb3yeMbIX aynuodopmarax (*.wav, *.mp3, *.mp4 u T.1.);

MPOBEPUTh TOTOBHOCTH pabouero mecta B llltabe ans momyueHUs MaTepuasioB
UTOTOBOT0 cobecenoBaHus (Hamuuue noctyna B ceTb «MHTepHETY», paboyee cocTosHUE
NpPUHTEpA, HATMYUE TOCTATOYHOTO KOJIM4YecTBa Oymaru);

nonyyutbh o OMC, nanpasienHsiii 13 POLIONUCO, u nepenaTh OTBETCTBEHHOMY
opranmszaropy oOpa3oBaTeIbHONH OpraHW3alMil CHOHCKH YYaCTHHUKOB HTOTOBOTO
cobeceq0BaHUS;

MOJrOTOBUTH ~ pabouee MeCTO JUIsi BHECEHUS  Pe3ylbTaTOB  HUTOTOBOTO
cobeceoBaHMs B CIICIIUAIM3UPOBAHHYIO (GOPMY;

noiayyuth ¢ odunuaneHoro cairta DOIBHY  «®UIIN»  (http://fipi.ru)
U THPQKUPOBATh B HEOOXOIMMOM KOJUYECTBE KPUTCPUU OIICHWBAHUS HTOTOBOTO
coOeceoBaHMsl sl OKCHEPTOB, TMepeAaTh YKa3aHHbIE KPUTEPUU  OIICHMBAHHUSA
OTBETCTBEHHOMY OpraHU3aTOPy 00pa30BaTEIbHON OpraHU3aIUH.

B 1eHb npoBe/ieHUsI HTOTOBOIO COOece0BaAHUS:

obecnieunts nonyuenue KM utorosoro cobecenoanus or OMC, HarpaBiieHHbIE
u3 POLIOMCO, u mnepemath MX OTBETCTBEHHOMY OpraHu3aTopy 0Opa3oBaTeIbHOU
OpraHU3aIINY;

OCYIIIECTBUTH Mevath (HOpM Ik MPOBEACHUS UTOTOBOTO COOECEIOBAHMS,

nepeaaTb OTBETCTBEHHOMY OpPTaHM3aToOpy 00pa3oBaTeIbHON OpraHu3aiy (GOopMbI
JUTSL IPOBEICHUS UTOTOBOTO COOECEIOBAHMS,

o0ecTieunTh BEICHUE TOTOKOBOW ayauo3amucu Oecell yJaCTHUKOB HTOTOBOTO
co0ece10BaHMsI C COOECETHUKOM.

ITo 3aBepuIeHHN MPOBEIEHHSI HTOTOBOTO CO0eCceTOBAHMSA:


http://fipi.ru/

3aBEpIIUTh BEACHHUE ayJIUO03aMUCU OTBETOB YYACTHUKOB, COXPAHUTh aylAHO3alHUCH
U3 KQXKAOW  ayIuTOpPUM  TIPOBEACHHS UTOTOBOrO  coOeceloBaHMs, CKOMUPOBATh
ayJM03aluCy Ha CHEMHBIA JJIEKTPOHHBIA HAKOMUTENb AJI1 MOCIEAYIoIIed mepenadyu
OTBETCTBEHHOMY OpraHU3aTopy 0OpazoBaTenbHOM opranuzanuu. HanmenoBanue (aiina
JIOJDKHO COJIepKaTh AaTy MPOBeeHUs] UTOTOBOr0 codecel0BaAHNs, HOMeP ayAUTOPHU
NMPoBeIeHUs UTOTOBOI0 codeceI0BaHNsl, KOJ 00pa3oBaTe/IbHOI OPraHu3aIun;

JUTSE BO3MOKHOCTH OpPTaHM3aI[MU TTOBTOPHOU MPOBEPKU pabOT MOcie 3aBepIICHUs
UTOTOBOTO cOOEce0BaHUs COXPAHUTh ayJUO3aMUCU Ha (IIelI-HAaKOMUTENIU U NepenaTh
OTBETCTBEHHOMY OpTraHH3aToOpy 00pa3oBaTeIbHON OpraHU3allly;

NOJy4YUTh Yy OTBETCTBEHHOI'O OpraHM3aTtopa BEJOMOCTH YyuyeTa IMpOBEICHUs
UTOTOBOTO cOOEceloBaHHsS B ayJUTOPUM W MPOTOKOIBI SKCIEPTOB IO OLICHUBAHUIO
OTBETOB YYaCTHHUKOB UTOTOBOT0 COOECEI0BAHMUSI.

Ucnonw3ys Be1OMOCTh yueTa MpOBEJECHUS UTOTOBOIO COOECE0BaHUS B ayAUTOPUH
U TPOTOKOJBl HKCIEPTOB IO OIEHUBAHUIO OTBETOB YYAaCTHUKOB HTOTOBOTO
cobOecenoBanus, B llltabe 3aHecT B crnenuaiu3upoBaHHyi0 (opmy npu nomouru [10
«Pe3ynbpTaThl UTOTOBOTO COOECENOBAaHMS» CICAYIOIIYIO HH(DOpMAIMIO I KaXIgoro
BHECEHHOTO paHee y4aCTHUKA UTOTOBOTO COOECeIOBaHMS:

kox OO;

xkox OMC;

HOMEp ayJIUTOPHH;

HOMEp BapUaHTA;

OaJIbl, COTJIACHO KPUTEPUSIM OLIEHUBAHUS,

o0t 6ar;

OTMETKY «3a4eTy / «He3aueT»;

®UO skcnepra.

KonnuectBo cTpok B crHenualu3upoBaHHOM (opme JOMKHO OBITH pPaBHO
KOJIMYECTBY YYACTHHKOB, C/IaBaBIIMX HTOTOBOE coOeceqoBaHHE B 00pa3oBaTEIbHOM
OpraHu3aIuu.

CoxpaHuTh crHenuaiu3upoBaHHylo ¢opmy B crenuaibHoM B2P  dopmate
u niepenatb B OMC nna naneaenmen nepenaun B POLLOWCO.



